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sknennn [lopsaka nmpueMa Ha ofydeHne 110 00pa3oBaTeNbHEIM IIPOrpaMMaM CPEAHEro MpodecCHo-
HaTbHOTO 0OpazoBanug "

I. O6mue monoxeHUs
1.1 Tlpuémuas xomuccust [ocynapcTBeHHOr0 OI0IKETHOIO NPOPECCHOHATBHOI0 00pa30BaTENEHOTO
yupesxnenus bamKkupeKuii cenbeKoX03aMCTBeHHBIH Tpodeccuonanbubii Komnemk (nanee I'BIIOY
BCXIIK) co3maéres ¢ Lenbi OpraHu3alii mpreMa rpaxias s oOydeH s 0 0CBOEHHIO 00paso-
BATEILHEIX TIPOIPAMM CpeHEro Mpod)eCCHOHATBHOrO 00pasoBaHusl.
i IIpHeMHds{ KOMHCCHS B CBOEH paboTe PyKOBOJACTBYCTCH: ‘ {
- d;)e,uepaﬂbﬂym sakoHoM «O6 oOpazoBanuu B PoccHiicKoi (Dez[epauﬂm loT 24;12.20121‘.
Ne273-®3; a
- [Iprkazom MunucTepcersa o6pazosanust U Hayku PO ot 23 ausaps 2014 r. N036 «O6 yTBepn{ﬂe—
HUH TIOps/IKa NpueMa Ha o0ydeHHMe 10 00pa3oBaTe/IbHBIM MPOrpaMmamM CpeAHEero npoeccro-
HalBHOTO 00pa3oBaHMsY
- Ipaeunamu npuéma B I'BITOY BCXIIK, yTBepkIeHHBIMH IUPEKTOPOM KOJIIEKA,
- JlpyriMH HOPMATHBHBIMH TIPABOBLIME JOKYMEHTaMH, H3JaBAaMBbIMH OPraHaMU YIpPaBIeHHs 00-
pazopanmeMm P® u Pb.

IL. CocTap npuéMHOH KOMHCCHM

2.1 Ipencenarenem NPUEMHOM KOMHCCHE SBIAETCS JMPEKTOP KOJUTeka. B 0bs13aHHOCTH Ipe/ice-
Jatens MPUEMHON KOMMCCHH BXOZST: oOliee pPYyKOBOICTBO BCEH ﬂeﬂ’reanocrbp Hpﬁ“e'\moﬁ KO-
MHCCHH, Ol'IpE‘J,Z[eJ]eHHG: [IOJTHOMOYHH 4ICHOB NPHEMHOH KOMHCCHH, yTBEpIK/IEHHe I a paboThHI
npuémnoii komuccun. [Ipejcenarens NpuEMHON KOMHCCHH HECET OTBETCTBEHHOCTH 3a BEITOJTHEHHE
YCTAHOBIEHHBIX KOHTPOJIBHBIX LHPP HpuéMa, CoOOMO/IEH e TTOIOKCHHE 3aKOHOIATebHBIX U HOP-
MAaTHBHBIX JIOKYMEHTOB 10 (POPMHUPOBAHHIO KOHTHHICHTA CTYIEHTOB.
2.2. O6s3aTeIbHBIMA UJieHaMU [TPUEMHON KOMUCCHH SIBJIAIOTCH:
- 3aM. TIpefceaTeNs NpUEMHON KOMUCCHH - 3aM. JmpekTopa o YIIP. B oba3zanHoCTH 3aM. IIPEl-
ceaTes IPHEMHON KOMMCCHHI BXOZAT: OPraHu3alus paboThl OTBETCTBCHHBIX CEKpeTapel mprem-
HOJ KOMHCCHH, TIOATOTOBKA NIPOEKTa MpHKa3a O 3a4HCIeHHH, Opranusanus paboTsl NPHEMHOH KO-
MucCHH 110 DOPMHUPOBAHMIO KOMIUIEKTA JOKYMEHTOB IJis aDUTYpPHUCHTOB H JIMYHBIX [IEJ MOCTY-
MUBIIKX CTYHEHTOB]
- OTBETCTBEHHLIH cekpeTaphb. B 00s3aHHOCTH OTBETCTBEHHOIO CEKPETapsi BXOIMT:
OCYLLECTBIICHHE PYKOBO/CTBA 10 MPHEMY JTOKYMEHTOB; O3HAKOMJICHHE aDUTYPHEHTOB C Y CTAaBOM
KOJUTEIDKA, JIMLIEH3Hell, CBHAETENBCTBOM O OCYJIapCTBEHHON aKKpeIHTalluH, HpaBHJIaVIId BHYT-
PEHHETO paclppsaKa IS CTYEHTOB KOJIE/UKA, HHEIMU HOPMATHBHO- HpaBOBLIMH TOKYyMEHTaMHK
KOJIIETKa; (bo‘pprOBaHHe JTUYHBIX Je]T TOCTYIIMBIINX CTYICHTOB; - ?/
- TeXHUUYECKHH cekperaph. B 00sS3aHHOCTH TEXHUYECKOTO CEKpETaps BXOJHT: COCTEIBJ'[BHI/IG He-
0OXOJMMEBIX CITHCKOB, 6a3 NaHHBIX; (POPMHPOBAHHME JIMUHBIX JET nomynmamnx CTYACHTOB; CO-
3/1AHHE KOMIIBIOTEPHON 6a3bl JAHHBIX JIOKYMEHTOB abMTYypHUECHTOB, IOJYYaeMbIX B IpoOLEcce
IpreMa, pasMelleHne Ha O(QUIHMATLHOM caiTe 00pa3oBaresibHOH OpraHM3aliHu He00XO0AMMBIX
CBEJIEHHH.

1. Mopsiaok padoThl NPHEMHOH KOMUCCHHI
3.1 PaboTa npuEMHOM KOMHCCHHE HauHTaeTcd ¢ | HIOHS.
3.2 UsieHBI NPUEMHONM KOMHCCHH HA3HAYAKOTCS MPHKA30M JUPEKTOPA KOJUIE/DKA.
3.3 B 10ATOTOBATENbHBI [EPHOM TPHEMHAS KOMUCCHS KOOPIMHUPYET paboTy 1o npopopreHTa-

(K a0HTYPHEHTOB, TOTOBUT GJIaHKK HEOOXOMMOH JOKYMEHTAIMH, PA3IHYHbIC HHPOPMAHOHHEIE



MaTepHansl, IPOBOAUT MOAOOP TEXHHYECKOro NepcoHana, 0DOpyAyeT NMoMelleHHe I paboThl
OTBETCTBEHHOIO CEKpeTaps, obecrneunBaeT yCIOBHs XPaHeHUsI JOKYMEHTOB.
3.4 Ilpuemuas KOMHCCHS HA O(PUIHATBFHOM caliTe 00pa3oBaTelbHOM OpraHu3aliy U HHPOpMary-
OHHOM CTEH[E MPUEMHOH KOMHCCHH [0 Hadaja [pueMa AOKYMEHTOB PasMCINACT CIIENyFOIIyIO
HHPOPMATTHEO!
3.4.1 He moznnee 1 mapra:

TpaByia Mpuema B 06pa303aTenBHy10 OpraHH3alNIo; ‘

YCITOBHs TIpHeMa Ha 00ydeHHe 1o JIorosopam 00 OKasaHHHU TUTATHBIX L6pa30|BQ_T€HBHBIX
yc‘]_[yF5 : I 1

mepeueHs crnenuanbHocTedl (mpodeccuii), Mo KOTOpPbIM 00pa3oBaTenbias OpraHu3aIus
0ODBABIIACT IIPHEM B COOTBETCTBHH C JIHIICH3HEH Ha OCYIIECTBIEHHE 00pa30BATENILHON eI TCIEHOCTH
(c BoIIENEHIEM (OPM TOTyUeHHs 00pasoBaHus (04Hasl, OUHO-3a0UHAd, 3a04YHAs);

TpeboBanus K YPOBHIO 00pa30BaHHs, KOTOPOE HEOOXOAMMO JUlsl HOCTYIICHUS (OCHOBHOE
obuiee wim cpejuee odiiee 00pa3oBaHue); '

epevyeHb BCTYIUTENIBHBIX HCIIBITAHUE;

nH(GOpPMAIMIO 0 (OopMax [POBEAEHHUSI BCTYIIUTENLHBIX UCTIBITAHHMI;

HHQOPMAIHIO O BO3MOKHOCTH IIpHEMa 3asBICHUH M HEOOXONMMBIX JOKYMEHTOB, MPEHY-
CMOTpeHHEIX HacTosumM [TopsiikoM, B 3lIEKTPOHHOHR popme;

0COOEHHOCTH IIPOBEIEHHs BCTYIUTEIBHBIX MCIBITAHWA Ul WHBAIKIOB H JIMIL ¢ OrpaHH-
YEeHHBIMH BO3MOKHOCTIMH 300POBB]

MHpOPMALHIO O HEOOXOMUMOCTH (OTCYTCTBMM HEOOXOIMMOCTH) IPOXOIKACHHS TTOCTYIIAI0-
IHMH 06513aTeIbHOTO MPEIBAPATETBHOTO METHITHHCKOTO 0cMOTpa (00CieoBanus); ‘ .

B cnyq?e HEOOXOAMMOCTH TTPOXOXKICHHS YKa3aHHOTO OCMOTpa - € yKa3aHﬂaeM HepF‘iHSI Bpa-
deif-CIIeNHaTHCTOB, EPEUHs JTA00PATOPHBIX U (PYHKIHOHATBHBIX HCCTIeIOBaHUH, HepeTHs 00ImuX 1
JIOHOHHMTGJTBHBIX MEJMIMHCKUX TPOTHBOIIOKA3AHHH. | -

3.4.2. He mo3nuee | uroHd: '

ob1Iee KOIMUECTBO MECT JUI TIPMEMA 110 KaKIOH CIeNHaT-HOCTH (podeccut), B TOM YHCTIe
10 pasinuHBIM GopMaM ITOITyYeHHsT 00pa3OBaHHS;

KOJIYECTBO MeCT, (DMHAHCHPYEMBIX 3a CUET OIODKETHBIX ACCHUIHOBAHHH (enepalbHOro
Grooketa, O10mKeToB cyOpexkToR Poccmiickoit Denepauy, MECTHBIX OIO/PKETOB M0 KaXKIOH CIie-
HHATBHOCTH (TPO(ECCHH ), B TOM YHCIIE TI0 Pa3IHUHbIM (OpMaM MOLyUeHHs 00pa3oBaHHs;

KOJIMYECTBO MECT M0 KAXKIOH CHelNUaabHOCTH (mpod)eccHy) 1o Joropopam 00 OKazaHUK
IATHRIX 00Pa30BaTeNBHBIX YCIyT, B TOM YHCIE IO PasMIHbBM (opMaM IOIyHeHis 00pa3oBaHus;

[IpaBHIIA OJAYM U PACCMOTPEHMs! AMEIIISIMHA 110 PE3yJIbTaTaM BCTYIIHTENBHBIX HCIBITAHUH;

HHPOPMALIFIO O HATHIMH OOLIC/KUTHS M KOTHUECTBE MECT B ODIUEKUTHAX, BEIASISEMbIX UL
HHOTOPOHUX [OCTYTIAOLIHX;

obpasel 10roBopa 00 OKA3aHHH TIATHBIX 00Pa30BATENbHBIX YCIYT
3.5 B nepuo/ npremMa JOKYMEHTOB IPHEMHas KOMUCCHS €KEIHEBHO pa3sMEIlacT iHa ohuNHaATBEHOM
caifiTe Koleka W UH(GOPMAIIMOHHOM CTEHIE NPUEMHOH KOMHCCHH CBEIEHHU:A O KOJIHMECTBE T1O-
JIAHHBIX 3aSIBICHHH 110 Ka)KIO0H CHELMATBHOCTH (IPO(PECCHH) C BBIIETCHUEM dopm mony4eHus 00-
paszoBaHus (OUHAs, 3a0UHAas). !

3.5.1 TlpueMHas KOMHCCHS KoJUleka obecrneunBaeT (pyHKIHOHNPOBAHNE CIeHHATBHEIX TenedOH-
HBIX JIHHUH | pasJielia Ha OQUIMAIFHOM caiTe KOJUIEpKa [Ji OTBETOB Ha 00palleHHs, CBI3aHHbIE C
MIPHEMOM B KOJUIEIK.

3.6 Pabora npuéMHON KOMECCHH O0QOPMIIAETCS MPOTOKOJNAMH, KOTOPBIE BEAYTCH B HPOHYMEPO-
BAHHOM, CKPEIIEHHOM MEYaTHIO JKyPHAJe, MOMMMCHIBAKOTCS MPEACENAaTeIeM H OTBETCTBCHHBIM
cekpeTapéM NMpHEMHOH KOMHMCCHH. Bce JIaHHBIE TOKYMEHTOB, aHKET abHTYPHEHTOB, MPOTOKOIIOB
3aHOCSTCH B Gasy JAHHBIX IPUEMHOH KOMHCCHH, COPTHPYIOTCA U ananuzupyrotcs. CIOUCKH aduTy-
PHEHTOB ¥ 3aUMCIIEHHBIX B CTYIEHTHI [I€YATAIOTCs KaK IPUII0KEHHE K IPOTOKOIY. Beskoe BHeceHHE
B HEX U3MEHEHHH (PHKCHPYETCs MPOTOKOIIOM.

3.7 PaBoTa mpuéMHON KOMHUCCHE 3aBEpIIACTCs OTUETOM 00 urorax npuéma Ha [lexarornyeckom
Cogere 00pa30BaTEIBHOIO YUPEIKICHHUS. b oal

| L



3.8 Perienue npuEMHON KOMUCCUE O 3aYHUCIIEHUH B COCTAB CTYIAEHTOB O(DOPMIISETCS MPOTOKO-

JIOM, B KOTOPOM YKa3bIBaIOTCSI OCHOBAHMS 3a4HCIIEHHUS: 10 KOHKYPCY, BHE KOHKypca. Ha ocHoBaHMH

pelenns MpUEMHONH KOMHCCHH MpeacenaTellb TPHEMHON KOMUCCHH (JUpPeKTop) U3MaéT MpHUKa3 O

3aYHCIICHHUH B COCTAB CTYICHTOB.

Iv. anfjmmc odopMIeHns JOKYMEHTOB H NOJIb30BAHNSA HMH BO BpeMsi f;aﬁonll‘
"l MPUEMHON KOMHCCHH | |

4.1 TlpuéM DOKYMEHTOB pErHCTPMpYETCs B IKYpHATe yCTaHOBNEHHOH (opMbll ¢ 0bs3aTenbHOMN

HyMepauuel cTpanull, NPOUIHYPOBAHHOM M CKPEINIEHHOM IeyaThblo yueOHoro 3apenenus. B jensb

OKOHYaHMsI PUEMa JTOKYMEHTOB 3aIlMCH B JKYPHAJE 3aKPbhIBAIOTCA HTOMOBOH YePTOH € POCITHCHIO

IpenceaaTenst i OTBETCTBEHHOIO ceKpeTaps IIPHEMHON KOMUCCHH.

42 Ha xaxnoro abuTypHeHTa 3aBOIMTCH JIHYHOE [EN0, B KOTOPOM XPaHSTCS BCE CIAHHBIE UM

JIOKYyMeHTRI. HeoOXoinMble [1Ts JalbHEHIel paboTel JaHHbIE BHOCATCS B 0a3y MaHHBIX.

4.3 Kaxkaomy abUTypHEHTY BBLIAETCS PACIIMCKA YCTAHOBICHHOH JOPMEI O IPHEME JOKYMEHTOB.

4.4 Petnenue npuéEMHON KOMUCCHH O 3a4HCJICHHH B COCTAB CTYAEHTOB OQOPMIISIETCS IIPOTOKOJIOM.

4.5. Ha ocHOBaHMM pellieHus NPUEMHOH KOMUCCHHM HM30a€TCs MPUKa3 IMPEKTOpa O 3a4MCICHUH

aOUTYPHEHTOB B COCTAB CTYIEHTOB. [[puKa3 0 3aUMCICHHH B COCTaB CTYIEHTOB MOXKET ObITh U3/JaH

TOJILKO TTO MPEeA0CTAB/ICHHTIO OpUIiHalIa JOKYMECHTA 0b O6pa30BaHHH.

| | L
V. JlokyMeHTAIUsI, HCIIO/Ib3YeMast NPH npHeMe B KOLIeIK ‘ !
5.1 Jlns mpoBeaeHts IpUeMa rOTOBUTCS CIEAYIONIas J0KyMEHTALMSL: ||

- GJIAHKH 3asBICHUH I IpHeMa B 00pazoBaTenbHoe YUpEKIeHHE,
- PETHCTPALMOHHBIH JKypHAIL,
- nanku s GOoPMHUPOBAHMS JIMYHEIX JEJT CTY/ICHTOB;
- JIAaHKH PACIUCOK O IIPHEME JOKYMEHTOB.
5.2 PerucTpallioHHbBIM KYPHAI OTPaXaeT CBeJIeHHsA 00 aDUTYpHEHTE ¢ MOMEHTA [0/1a ! 3asBJICHHA
70 MOMEHTA 3aUHCIIEHIs! B KOJUIEIUK UIH BO3BPaTa JIOKYMCHTOB.
OcHOBHOI 00beM HH(POPMALMH [IEPEHOCHTCS B KOMITLIOTEPHYIO 0a3y JaHHBIX.
5.3 B anunHoM selie aDUTypUEHTa XPaHdTCa BCE CIAHHBIC UM JIOKYMCHTEL
5.4 Tlopsinok GpopMUpOBaHUs THYHBIX JEI:
5.4.1. Ha k1010 [IOCTYNAIOIEro B KoJuie Kk B IIpueMHONA KOMUCCHH 3aBOIUTCS JTUUHOE 110,

ABWTYPUECHTY BBIIACTCSI PACIIHCKA O IIPHEME JIOKYMEHTOB C YKa3aHHEM II0JIHOTr0 ﬁepeqHFBcex

C/IAHHBIX UM z['OlcymeHTOB. l |
542 OTBeTCTBEHHOCTD 3a POPMUPOBAHKE U BEICHUE JINUHBIX JIe]I a0HTYPHEHTOB BO3IAraeTes
Ha OTBETCTBEHHOTO cekperaps [TpuemHoit Komuccuu. JInunele nena a6H'l“ypHeHTOE hopMupyrOTCS B
CKOPOCLIMBATE/H ISl ONIEPATHBHOIO MCIIONB30BAHMS TOKYMEHTOB.

543 JIiunbIe aesa 3a4HCIeHHBIX Ha 0unyIo (popMy obyueHus abuTypuenTos lIpuemmas
KOMHUCCHS [IepeiaeT 110 aKTy B yueOHYIO YacTh He nosjnee, 9eM 3a 10 el 10 Hadana yuebHoro
roja jJist iX JaibHEeHIIero BeAeHMsl.

5.4.4 K MOMEHTY Iepeaaus THYHOTO JIefia CTyeHTa 13 [IpueMHON KOMUCCHHN B yueOHYO

4acTh OHO JIOJDKHO COAEPIKATh CIEAYIOIIHE JTOKYMEHTDI:

®  QIHCH NPUHATEIX JOKYMEHTOR,

*  3agBleHHe abuTypHenTa (0 YCTAHOBIEHHOH (popMe),

» KCEPOKOINUKD JOKYMEHTOB, YAOCTOBEPAROLIHX €ro JIM4YHOCTL, ["pﬂ)I(I[aHCTBO;

*  MEIHIIMHCKAs CIPABKA; | B

. Q)OTorpa(be pasmepom 3x4 (4 wit.) ! ‘ ‘

e jloKyMeHT (opuruHai) 06 06pa3oBaHUU rOCYIApCTBEHHOTO 00pasia,



®  BBLIIMCKH U3 [IPHKA30B (HOMEp M JaTa [IPUKa3a) O 3a4UCIIeHNN.
5.4.5 llpu 3auncnenuu cTyJeHTa Ha IEPBBIA MM NOCIEIYIOIHE KYPChI TS TPOI0IIKEHHs 00pa-

30BaHHs, B TOM YMCJIC B IOPSOKE IEPEBOaa H3 IPYIroro yq€6HOl"O YUPCIHIACHHSA, €T0 JHYHOE JEII0

(hopmupyeTcs yuebHOM YacThiO. i i |

5.4.6 Jlnunple jena (¢ KONUIME JOKYMEHTOB) aOUTYPHEHTOB, HE 3aYHCICHHBIX B YHCIIO CTYICH-
TOB, XpaHATCs B TeUEHUE 2 MecsIeB B yuebHOH uacTu, fanee pacopMHPOBLIBAIOTCS H YHUYTO-

JKAroTcCH.




